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Dear Parent/Guardian 

IMPORTANT INFORMATION FOR THE RE-OPENING OF 

SCHOOLS 

Schools will re-open on Monday, 1 June for Gr.12 
learners. The dates of re-opening for GR.8-11 learners 
have not been confirmed yet.  

According to the Minister and the MEC for Gauteng, 

parents have the following choices; 1) to send children 

back to school or 2) to educate their own children, i.e. 

“home schooling” or 3) withdraw children from school 

to repeat the year in 2021. The last option however is 

not desirable for Grade 12 learners. 

Please note that the school has gone the extra mile to 

ensure that all learners will be safe. See video on our 

website and facebook showing the disinfection of the 

whole school that was done on Saturday 23 May 2020 – 

A certificate of compliance was issued. Other measures 

taken eg. spray booth at entrance disinfecting a whole 

person before entering the school.  

 

 

LEARNERS WITH UNDERLYING DISEASES. 

It is the responsibility of the parent/guardian to inform 
the school about any underlying disease(s) or factors that 
pose an increased risk for the learner to contract the 
COVID-19 virus. (Par. 13 of the National Learner 
attendance policy). In such an instance the absenteeism 
of the learner can still be handled in terms of the national 
policy and the school can support the learner with 
working from home. The learner then only come to 
school when necessary for assessments. The parents will 
then be co-responsible to see that the learner keeps up 
with the work.  
 
POLICY ON AWARENESS, PREVENTION AND 

PRECAUTIONARY MEASURES.  

The school worked in conjunction with the Governing 

Body to compile policy on how the school will be 

prepared and how staff, parents and learners should act 

to avoid the spread of the virus. Please read and study 

the following important information providing guidance 

on the procedures that apply during the containment 
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period (which shifts from level 4 to level 3 from 1 June) 

and beyond.  

BASIC PRINCIPLES THAT WILL BE APPLIED 

By following simple basic rules, learners, educators and 
staff at the school can help stop the spread of this 
disease. In order to create the best possible health at 
school, the following will apply: 

 Sick learners, teachers and other staff are advised to 
not come to school. Symptoms are body aches, loss 
of smell or loss of taste, nausea, vomiting, diarrhoea, 
fatigue, weakness or tiredness/short of breath. 

 All learners, staff and visitors will be screened and at 
the front gate. No person will be allowed with a 
temperature of more than 37.5 degrees Celsius or 
without a cloth facemask. 

 No visitors will be allowed at the school without a 
previous approved appointment and visitors must 
complete a detailed register supplied at the front 
gate. 

 Soap in all bathrooms will be provided and regular 
hand washing exercises will be enforced for all 
learners (20 second rule).  

 Hand sanitizer will be provided in every classroom 
and office in the school. Every learner’s hands will be 
sprayed by the teacher in charge before the learner 
enters the class.  

 Every learner will have access to disinfectant to use 
before and after occupying 
workstations/desks/chairs. 

 Cleaning staff will clean and disinfect school 
buildings thoroughly and regularly, 
following the DBE Guidelines on Maintaining 

Hygiene in Schools during the COVID-19 Pandemic 

as well as the environmental health cleaning and 

decontamination protocols. Classrooms and 

especially water and sanitation facilities will be 

cleaned at least twice a day. Surfaces that are 

touched frequently by many people (railings, lunch 

tables, sports equipment, door and window handles, 

toys, teaching and learning aids, etc.) will be cleaned 

more frequently. 

 Trash will be removed daily and disposed of safely 

 Sufficient quantities of hand sanitisers, soap and 
disposable drying material for all classrooms, toilets, 
offices and staffrooms will be procured. 

 To educate and explain social distancing during this 
time. (Social distancing is a term applied to certain 
actions to be taken to slow down the spread of this 
highly contagious disease) including limiting large 

gatherings of people i.e. assemblies, sporting/cultural 
events and fund raisers attracting large groups.  

 Known information will be shared with staff, parents 
and learners by providing updated information on a 
regular basis. 

 Posters and notices were prepared and have been 
put up in different locations in the school. 

 Staff members who are classified as vulnerable 
and/or with underlining conditions will stay at home 
and alternative methods of teaching will take place 
eg. via electronic means from home through an 
interactive projector in class. 

 Any handling of food will take place with all necessary 
precaution against contamination. Food handlers or 
any person preparing food on the school premises 
shall wash their hands thoroughly before preparing 
food. Head gear, face masks and disposable plastic 
aprons shall be worn to prevent droplet transmission. 
Surfaces shall be cleaned and sanitised (i.e. tables, 
stoves and other resources) sinks and floors regularly. 
Proper food storage practices will be applied. All 
foodstuffs will be rinsed thoroughly before cooking 
and/or serving to learners and learners will not be 
allowed to share utensils, food or drinks. 

 

ELSPARK HIGH SCHOOL WILL ENFORCE:  
 

 Regular basic hygiene principles with learners i.e. 
washing hands, social distancing 

(no hugging, fist pumps, high fives, shaking hands).  

 Soap in all bathrooms. No cloth towels – cloth towels 
will be replaced with paper towels. 

 Hand sanitizer at front gate and in all classrooms and 
offices.  

 Cleaning and disinfecting school buildings and 
classrooms on a daily basis.  

 Increased classroom ventilation (opening windows 
and doors during contact time).  

 Positive signage encouraging good health practices.  

 Regular removal of trash on a daily basis.  

 Dedicated quarantine room available with signs to 
show location. 

 
 
THE PROCEDURE THAT WILL BE FOLLOWED WHEN 
SOMEONE SHOWS SIGNS OF POSSIBLE INFECTION. 
 

 The person will not be granted access to the school 
grounds if screening at the gate reveals possible 
infection. 

 If any learner or teacher shows any signs of infection 
when they are already in the school grounds, The 



 

Page 3 of 5 
 

Principal (Mr J van Niekerk) or the Health and Safety 
coordinator (Mr J Erasmus) will be contacted 
immediately. 

 The person will then be accompanied to the 
quarantine room. The “Vlakvarkgat” entertainment 
area will be serving as the quarantine facility and will 
only be accessible from the B-rugby field side. 

 In the event where the person is a learner, the 
Principal will contact the parent/guardian of the 
learner and the parent/guardian/caregiver must come 
and collect the learner immediately. 

 
 

THE PROCEDURE THAT WILL BE FOLLOWED IF A 

LEARNER, EDUCATOR, SUPPORT STAFF OR 

PARENT/CAREGIVER HAS BEEN IN DIRECT CONTACT 

WITH AN INFECTED PERSON, OR IF THEY ARE 

DIAGNOSED WITH COVID-19 

 If the individual is on the school premises, he/she will 
be isolated immediately. 

 The local Health Authorities as well as the education 
authorities will be informed immediately. 

 The quarantined individual must then stay at home as 
well as all who have come in contact with him/her. All 
close contacts of a confirmed COVID-19 case are 
required to quarantine in their homes for 14 days 
while being monitored for symptoms. They may not 
attend school. 

 The school will seek direction from the relevant 
authorities if it is deemed necessary to close the 
school. (Up to 21 days).  

 If it is decided to close the school, all parents will be 
notified per SMS as soon as the decision is made. 

CHECKLIST FOR PARENTS/GUARDIANS 
 
Parents/guardians/caregivers must:  

 Monitor their child’s health and keep them at home if 
ill.  

 Teach and model good hygiene practices at home for 
the benefit of your child.  

 Encourage questions around this disease to educate 
your child and dispel untruths and  

anxiety that could be created.  

 Read all communication sent from the school and 
engage with the school should there be 

 any concerns.  

 Inform the school immediately should the parent, 
his/her child or any member of the 
family be tested positive for COVID-19.  

 

CHECKLIST FOR LEARNERS 
 
Learners should:  

 Be able to talk to someone, (teachers, 
parents/guardian) about their fears and anxieties.  

 Protect themselves and others. Stay at home if not 
feeling well and in this way prevent 

 spreading illness to those around them. 

 Keep themselves, the school and family healthy and 
clean.  

 Tell a teacher, parent/caregiver if they feel sick and 
ask to stay at home or go home.  

 Wash their hands frequently, always with soap and 
water for at least 20 seconds; 

• Keep their nails and teeth clean; 
• Refrain from touching their eyes, mouth and face; 
• Not share cups, eating utensils, food or drinks with 

others; 
• Sneeze or cough into a bent elbow or tissue, and to 

discard the tissue safely in a bin with a lid, then wash 
or sanitise their hands immediately; 

• Refrain from teasing anyone about being sick; 
• Share what they learn about preventing disease with 

their family, friends, and siblings; and 
 
PROVIDING EMOTIONAL SUPPORT TO LEARNERS. 

The World Health Organisation (WHO) indicates that a 

major pandemic entails a psychosocial disturbance. The 

COVID-19 pandemic is such a state. The most common 

reactions include anxiety, distress and depression. 

Learners, educators and school management have a 

responsibility to care for themselves and each other. The 

school will follow an appropriate emergency support 

protocol where necessary. Any learner suffering from 

anxiety, distress, depression or related symptoms can 

report to Mrs Pretorius or Ms Van Heerden for 

assistance. 

 
CURRICULUM DELIVERY 
 
Elspark High School will deliver curriculum as follows: 
• Learning and teaching will take place daily from 7:30 

to16:00 to make up for lost time. 
• Face masks will be worn all the time. 
• Learners will be seated at least 1,5m apart. Larger 

groups will be split into smaller groups to maintain 
the 1,5m distance between learners. A zig-zag seating 
arrangement will be     implemented where possible. 
Computer rooms will have screens between 
workstations.  
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• Learners will remain in classrooms as far as possible, 
changing of classes by learners will be allowed where 
they divide in key groups due to subject choices in 
grades 10 to 12. Learners will then move under 
controlled and supervised conditions, keeping a 
distance of 1.5m apart.  

• Permission to visit the bathroom during class time will 
only be permitted when necessary. Only one learner 
at a time will be allowed to visit the bathroom per 
class. 

• Social distance in bathrooms will be adhere to and 
monitored constantly. Ground staff and parent 
volunteers will act as bathroom monitors.  

• Break times will be staggered where possible and staff 
on playground duty will be diligent in enforcing social 
distancing.  

• Educators will keep a social distance from any learner 
in class when homework is to be checked, or one-on-
one assistance is to take place during a lesson, or extra 
assistance after class time. 

• No learner will be allowed to borrow any stationary, 
utensils or books from each other at 
     any given time. 

• Classes to leave the school grounds after school in a 
staggered manner.  All educators will enforce social 
distancing while learners are leaving the school. 

 

LEARNER TRANSPORT 

The Department of Transport is responsible for all 

legislation, regulations, licencing and 

enforcement thereof, of all matters of transport 

including vehicles transporting learners to 

school and back. All commuter transport services 

including passenger bus services, taxi services and 

private cars transporting learners to school must adhere 

to the regulations issued in terms of the Disaster 

Management Act, 2002 (Act no 57 of 2002), and the 

amendments thereto, as well as all the directives set out 

in the schedule to address and contain the spread of 

COVID-19 according to the lock-down level 

All operators of learner transport facilities must, at 

regular intervals, provide adequate sanitisers or other 

hygiene dispenser for hand washing and disinfection 

equipment for learners and drivers. 

• All operators must ensure that public transport 
vehicles are cleaned and disinfected before 
picking up and after dropping off learners. 

• Operators must ensure that all learner transport 
vehicles’ door and window handles, armrests and 
handrails are cleaned/wiped with a disinfectant 
before picking up and after dropping off learners. 

• All drivers and passengers (learners) must wear a 
mask. 

• Hand sanitisers with a minimum of 60% alcohol 
content must be available in the vehicle at all times. 

 

REVISED SCHOOL CALENDAR/EXAM TIMETABLES 

The revised school calendar as well as the revised exam 
timetables will be sent to all parents as soon as it 
becomes available. 

SCHOOL FEES 

Thank you to all parents who pay their school fees 

monthly.  June school fees are now payable.  School fees 

are payable in advance before the 7th of every month. 

All overdue amounts are payable before end of May 

2020.   

Banking details: 

Bank:   FNB Bank 

Cheque account no.:   62443715547 

Branch code:   201209 

Reference:  your family code or child's name and 

surname 

If you have outstanding school fees due to 

financial implications caused by the covid-

19 pandemic, you must make an 

arrangement with the finance office.  

NB!!  As per the Financial Policy of Hoërskool Elspark, 

should your account be in arrears for more than two 

months,  the full year's outstanding school fees will be 

handed over to CeeBee Debt Collectors. 

Please contact the finance office should you have any 

enquiries:  Tel: 011 893 2013/4 or 

ronelsmit@hselspark.co.za 

 

 

 

mailto:ronelsmit@hselspark.co.za


 

Page 5 of 5 
 

 

 
 
 
 
 
 
 


